INVOICE

Replace every [bracketed] item with your details; delete options that don't apply. These templates are general forms for informational purposes, not legal advice, and no attorney-client relationship is created by using them. Laws vary by state and country — have a licensed attorney review any document before you rely on it.
INVOICE
[Your Business Name]
[Address] · [Email] · [Phone]
[ABN/EIN/Tax ID: Number]
INVOICE #: [Number]           DATE: [Date]
DUE DATE: [Date — e.g., 14 days]
BILL TO:
[Client Name]
[Client Address]
DESCRIPTION                                    QTY    RATE       AMOUNT
[Service or item description]                  [1]    [Amount]   [Amount]
[Service or item description]                  [1]    [Amount]   [Amount]
                                          SUBTOTAL:   [Amount]
                                    [TAX/GST @ X%]:   [Amount]
                                             TOTAL:   [Amount]
PAYMENT DETAILS
Bank: [Bank] · Account name: [Name]
[BSB/Routing]: [Number] · Account: [Number]
[Or: PayPal/Stripe link]
TERMS: Payment due within [14] days. [Late payments incur X% monthly interest.] Thank you for your business.
Free template from freecontracttemplate.com — free to use and share.
